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Write Congress

HOW TO:
Write your Member of Congress

Hand-written letters to your U.S. elected leaders are one of the most im-
portant and most impactful methods of advocating for an issue you care 
about. Congress tracks every hand-written letter they receive. Personal 
letters from constituents help educate policymakers about the issue, 
demonstrate that constituents care, and play a crucial role in influencing 
the decision-making process. 

Keep it simple: The most impactful letters are hand-written. The best 
letters are direct and to the point, highlighting a single issue. The ONE 
Campus team will provide you with a letter template that includes a 
space for the writer to include his/her mailing address and email. It is 
critically important that an address and email be included on each letter, 
in order to receive a written response from the Representative/Sena-
tor. ONE also needs this information in order to measure our collective 
impact.

During key times of the year, we need to increase our number of letters to our elected leaders re-
garding a specific issues or set of issues.  Organizing a group of people to write letters is easy.

Here are some ideas for how to get others to write a letter:

Host a letter-writing party. 

Hosting letter writing parties creates space where 
larger numbers participants can engage in the ac-
tion simultaneously. Parties can be either public or 
private events depending on the host’s discretion. 
Connect with Greek life or other service organiza-
tions to take part in the action. For pre-event tasks 
and a sample letter party agenda, contact the 
campus team.

Get competitive.

Ask your ONE chapter members to get their family, 
friends, and personal networks to write letters. 
Whoever gets the most letters by a defined dead-
line gets a prize.

Use your weekly ONE chapter meeting to 
write letters together.

Educate your chapter on the issue at hand, walk 
them through what makes a good letter, and give 
ten minutes for everyone to write a letter. Then 
collect them and mail them to Congress. Want to 
increase your impact? Organize a trip to hand-de-
liver the letters your chapter wrote to your Rep/
Senator’s in-district office.

Give something away in exchange for a letter.

Find a highly-trafficked location or event on 
campus and ask students walking by to write a 
3-minute letter in exchange for something they’ll 
want. Try hosting a bake sale on the quad--but 
instead of charging money for each treat, ask 
students to write a letter in exchange for a cookie 
or cupcake.  Have paper, pens, and a sample letter 
on hand.
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Introduction – Includes your name and that you are a ONE member

“Ask” – Is what you’re asking your congressperson to do

Supporting details – Proof of why your ask is important to you.

Why you care—Include a personal story or comment to include that’s specific to the “ask”

Thank You – For being a champion, a leader, or their service to the district

Contact Information – Your name, physical address, email and phone number

Components of an e!ective letter: 

Sample letter: 
 
The letter below can be used as a guide when writing to Congress, but always be sure to check your 
challenge toolkit or with Campus sta! for the most recent campaign’s sample letter and “ask”. 
 
 
 Dear [Senator/Representative ____________]

As a constituent and ONE member from [Insert School/State], I am writing to urge you to protect America’s 
investment in lifesaving programs that fight HIV & AIDS, childhood diseases, and hunger by preserving the Inter-
national Affairs account and continuing our great legacy helping the world’s poorest people.

[Insert ONE or TWO of these supporting facts]: 
At less than 1% of the federal budget, cutting foreign assistance programs won’t put a dent in the budget deficit, 
but it will put millions of lives at risk. 

Now is not the time to step back from our leadership position in the world and roll back the progress we’ve made 
in fighting HIV/AIDS, chronic hunger or childhood diseases. 

US foreign assistance is not only the right thing to do - it is also good for America’s economy and national security.

[Tell him/her why you care or what your personal connection to the issue is.]

EXAMPLE: 
During my study abroad in South Africa, I saw firsthand the impact of lifesaving HIV medication on local citizens 
and the crucial role of US led programs in protecting the best American values abroad.

As the U.S. faces difficult budget decisions, please protect the International Affairs Account and cost-effective 
development programs that work. 

Sincerely,

[Your Signed Name]  
[Your Printed Name] 
[Address]


